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Laminated quick reference card showing step-by-step instructions and shortcuts for how to use Microsoft
OneNote 2013. This guide is suitable as a training handout, or simply an easy to use reference guide, for any
type of user.

The following topics are covered:

Navigating Notebooks
Saving in OneNote
Sections and Pages
Adding a Section
Adding a Page
Deleting a Section or Page
Moving or Copying a Section or Page
Renaming a Section
Renaming a Page
Selecting Multiple Containers or Objects
Creating Text Notes
Moving Text Notes on a Page
Merging Text Notes
Unfiled Quick Notes
Creating Tables
Working With Image-Based Notes
Creating an Audio or Video Note
Creating a Handwritten Note or Sketch
Deleting a Hand Drawn Character or Shape
Inserting Images Screen Clips
Sizing Images
Creating Hyperlinks
Attaching a File
Sending to OneNote
Adding Tags
Add Tasks to OneNote
Searching in OneNote
Searching for Text
Searching for Tags
Searching for Audio and Video Notes
The Search Results Pane
Creating a Shared Notebook
Turning Synchronization Off
Turning Synchronization On/Manual Synchronization



Editing and Reading Shared Notebooks

Also includes a list of keyboard shortcuts.
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From reader reviews:

Matthew Siller:

Here thing why this particular OneNote 2013 Introduction Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) are different and trusted to be yours. First of all examining
a book is good however it depends in the content of computer which is the content is as delightful as food or
not. OneNote 2013 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts -
Laminated Card) giving you information deeper and different ways, you can find any publication out there
but there is no e-book that similar with OneNote 2013 Introduction Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card). It gives you thrill reading journey, its open up your current
eyes about the thing that will happened in the world which is probably can be happened around you. It is
possible to bring everywhere like in recreation area, café, or even in your way home by train. Should you be
having difficulties in bringing the printed book maybe the form of OneNote 2013 Introduction Quick
Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) in e-book can be your
substitute.

David Cain:

Reading a book can be one of a lot of pastime that everyone in the world loves. Do you like reading book
therefore. There are a lot of reasons why people love it. First reading a e-book will give you a lot of new
information. When you read a book you will get new information since book is one of various ways to share
the information or their idea. Second, studying a book will make an individual more imaginative. When you
reading through a book especially hype book the author will bring that you imagine the story how the people
do it anything. Third, you are able to share your knowledge to others. When you read this OneNote 2013
Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card), you
could tells your family, friends in addition to soon about yours reserve. Your knowledge can inspire the
others, make them reading a book.

Markus Walker:

Reading a book for being new life style in this yr; every people loves to study a book. When you study a
book you can get a lots of benefit. When you read publications, you can improve your knowledge, due to the
fact book has a lot of information in it. The information that you will get depend on what types of book that
you have read. If you need to get information about your analysis, you can read education books, but if you
act like you want to entertain yourself look for a fiction books, these us novel, comics, and also soon. The
OneNote 2013 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts -
Laminated Card) will give you new experience in studying a book.

Adelina Foreman:

As we know that book is significant thing to add our know-how for everything. By a e-book we can know



everything we would like. A book is a list of written, printed, illustrated or perhaps blank sheet. Every year
has been exactly added. This book OneNote 2013 Introduction Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) was filled regarding science. Spend your extra time to add
your knowledge about your scientific disciplines competence. Some people has different feel when they
reading some sort of book. If you know how big good thing about a book, you can truly feel enjoy to read a
book. In the modern era like today, many ways to get book that you simply wanted.
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